Roman Dewan

Seeking a challenging position where | can utilize my experience in inventory
management, ERP software, and financial documentation to ensure
accuracy, efficiency, and organizational growth.

EXPERIENCES

Bay Group (Bay Tanneries Limited)

R, +8801703-445191 In-charge (store)
R Lo IRl December 2023- December 2025

Managed Maintenance Store, General Store, and Construction Store operations

Haturia, Gosairhat, Shariatpur

e Handled spare parts, construction materials, and general inventory management

LANGUAGE SKILLS

e Monitored material consumption and ensured timely availability of stock
e Fluent in Bangla & English e Coordinated with maintenance, engineering, and construction teams

e Understanding Knowledge in e Controlled minimum stock level and reorder planning
Hindi

e Supervised material receiving, inspection, and storage management

e Maintained material classification and proper store arrangement

Analytical Thinking

Brauicin Jolang - Simona Tanning Inc.
Communication & Negotiation

Team Collaboration Jr. Executive(store)

Leadership & Decision Making November 2021 - November 2023

Critical Thinking

Time Management & e Managed end-to-end Chemical Store operations including inventory control and daily
Prioritization activities

Attention to Detail & Accuracy

Adaptability & Flexibility

Ethical Judgment & Integrity e Prepared accurate daily, weekly, and monthly chemical consumption and stock reports

e Performed chemical costing and closely monitored daily consumption patterns

Continuous Learning & o Managed ERP-based inventory transactions, stock updates, and reporting system

Development
e Supervised Crust Leather and Finished Leather store operations with proper stock

KEY STRENGTHS control

e Handled General Store and Maintenance Store operations including spare parts and

Inventory & Asset Management consumables

.Audit Preparation & Compliance e Assisted production planning team to ensure smooth material availability

Attention to Detail & Accuracy e Coordinated effectively with Production, Planning, Maintenance, and Laboratory teams

Time Management &
e Managed gate pass preparation and dispatch operations for leather materials

Organizational Skills
e Handled DHL shipment booking and ensured proper order confirmation process

Ability to Work Under Pressure
Budgeting & Forecasting e Coordinated waterproof testing and quality assurance with laboratory team
¢ Maintained proper documentation for dispatch, receiving, and inventory

movement







