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Thuhidul Alam Ma'lumder HR

From: Thuhidul Alam Majumder HR

Sent: Tuesday, January 6, 2026 2:33 PM

To: Md. Faruk Hossain Khan HR

Cc: Asma Begum; Moumita Bepary HR

Subject: RE: Assessment-related Data and Documents handover
Importance: High

Respected Faruk Bhai,
Greeting.

I hope you are doing well. In accordance with your instruction, | would like to formally inform you that all
assessment-related data and documents have been duly handed over to Moumita. The details of the handover are
presented below for your kind reference:

Hard Copy Noting Files:
* Head Office: Confirmation, Increment, Promotion, and Contract Renewal noting files
Field Level (RH, AS, BM): Confirmation, Increment, Promotion, and Contract Renewal noting files
Promotion Screening Noting Files:
MFO/SMFO to TBM
o BMtoTAS
o ASto ARH
Health Program: Contract Renewal and Confirmation noting files
All Support Staff noting files

@]

)

Soft Copy Data:
» Soft copies of all assessment-related noting files, working files, and associated documents have been
transferred to Moumita’s OneDrive, and the contents have been thoroughly explained to her.
» For backup purposes, all assessment-related soft copies have also been uploaded to the HR OneDrive.
» All official email data has been backed up to Moumita’s Outlook account.

¢ Relevant MS Forms assessment links and standardized assessment-related email formats have been shared
with Moumita.

Furthermore, all assessment processes have been comprehensively explained to Moumita, and all related data have
been updated as of today.

Important pending matters (in addition to regular responsibilities):
» Review of assessment criteria for increment events for the positions of MFO, Accountant, BM, and AS
e MFO to SMFO promotion process

| kindly request you to please confirm the completion of the above-mentioned handover with Moumita.

Thank you for your Cooperation.
Best Regards

Thuhidul Alam Majumder
Deputy General Manager
HR Department

01844 215 338




Email: tamajumder(@shakei.org.bd

House-04, Road 01 Main Road,
Mirpur-11, Dhaka 1216

https:/ /www shaktrorg.bd/

From: Thuhidul Alam Majumder HR

Sent: Monday, January 5, 2026 1:52 PM

To: Moumita Bepary HR <mbepary@shakti.org.bd>

Cc: Asma Begum <abegum@shakti.org.bd>; Md. Faruk Hossain Khan HR <fhossain@shakti.org.bd>
Subject: RE: Assessment-related Email Format

Dear Moumita,
Greeting.

| hope you are doing well. Here, all assessment-related Email formats are given for a further smooth workflow.
Please check.

Thank you for your Cooperation. l
Best Regards

Thuhidul Alam Majumder
Deputy General Manager
HR Department

01844 215338
Email: tamajumder(@shakti.org.bd

House-04, Road 01 Main Road,
Mirpur-11, Dhaka 1216
https:/ / www.shaktiorg.bd/

From: Thuhidul Alam Majumder HR

Sent: Sunday, January 4, 2026 4:02 PM

To: Moumita Bepary HR <mbepary@shakti.org.bd>

Cc: Asma Begum <abegum@shakti.org.bd>; Md. Faruk Hossain Khan HR <fhossain@shakti.org.bd>
Subject: Assessment-related Email Format

Importance: High

Dear Moumita,
Greeting.

I hope you are doing well. Here, all assessment-related Email formats are given for a further smooth workflow.
Please check.

Thank you for your Cooperation.

Best Regards



Thuhidul Alam Majumder
Deputy General Manager
HR Department

01844 215 338
Email: tamajumder(@shaku.org.bd

House-04, Road 01 Main Road,
Mirpur-11, Dhaka [216
https:/ /www.shakti.org.bd

From: Thuhidul Alam Majumder HR

Sent: Sunday, January 4, 2026 1:20 PM

To: Moumita Bepary HR <mbepary@shakti.org.bd>

Cc: Asma Begum <abegum@shakti.org.bd>; Md. Faruk Hossain Khan HR <fhossain@shakti.org.bd>
Subject: Assessment-related MS Forms links

Importance: High

Dear Moumita,
Greeting.

| hope you are doing well. Here, all assessment-related MS Forms links are given for a further smooth workflow.
Please confirm.

Assessment Link of 2025:

1. Assessment Form for Increment-2024/2025(Post-TAS/AS) V-1 - Collaboration

2. afRaw/fofan/Fan/Sifems e FHET Fa9 (TETI-3038/303¢) (FFHTIR: AS / RH) V-1 -
Collaboration

3. Branch Manager Assessment Form for Confirmation/Probation Period Extension-2024/2025-V1 -
Collaboration

4. AS Assessment Form for due Contract #2024/2025-V-1 — Collaboration

Assessment Link of 2024 and previous:
1. Assessment Form for Increment-2024/2025(Post-TAS/AS) — Collaboration
2. afas/fofFaw/Ras/fifema ey §7@T 79 (T@TF-2038/303¢) (FIRAFE: 2 a5
) _—Collaboration

3. Branch Manager Assessment Form for Confirmation/Probation Period Extension-2024/2025 —
Collaboration

Thank you for your Cooperation.
Best Regards
Thuhidul Alam Majumder

Deputy General Manager
HR Department




01844 215338
Email: tannjumder@._shakl:i.ogg.bd
House-04, Road 01 Main Road,

Mirpur-11, Dhaka 1216
https:/ ‘www.shakti.org.bd/




